(@ PRESIDENT

2 YEAR TERM

*Preside over all HSA Meetings and Executive
Committee Meetings*

d *Coordinate the work of the officers and

committees™

VICE PRESIDENT

2 YEAR TERM

*Aid to the President™
*Perform duties of President in President’s Absense*

*Responsible for receipt of all funds for the HSA and
keeping account of dues, receipts and expeditures*
*Payments for any expenditures™
*Provide financial brief at HSA Meetings*

signing authorities held by HSA President, HSA Vice President, ASCS Principal, Pastor Moderator

RECORDING SECRETARY

1YEAR TERM

*Responsible for recording and posting of the
minutes for the HSA Meetings and any Executive
Board Meetings*

CORRESPONDING SECRETARY

1YEAR TERM

*Responsible for external HSA correspondence such as
thank you cards for donors, benefactors, volunteers, ect.*
*Sending notice of Executive Board meetings to
members*

MEMBER-AT-LARGE

1YEAR TERM

*Provides support to HSA functions
and events as needed*

This is a great way to get involved before moving into other HSA Roles!

VOLUNTEER COORDINATOR

*Organize volunteer forms at the start of school year
and provide spreadsheet of volunteer data for school
functions and events*

*Attend initial meetings for events to assure enough
volunteers/recruit volunteers as needed*

ANNUAL
- NOMINATIoNS
ALL ROLES AKE PLACE g 7z
*Attend Monthly HSA Meetings ggﬁggw@
-Usually held in mornings, right after school drop off - aprx 60 min FE@
*Participate in HSA Events g@@ @@éiﬂm@m N
-Helping with promoting for ticlkelts, fundr(IJising contact\;, assistance to chairpersons, 0{]@ M X 77 @@M{]N@
attendance at event, etc g@ﬁ@@& YEA@

The HSA does not direct the adminstrative activities of the school nor control its policies.



